ADDENDUM - REVISED PRICING SCHEDULE

Annexure F: Pricing Schedule

Mandatory Requirement. Failure to complete and Sign this document will result in the bid being non
responsive.

Bidders are required to expressly cover their proposed fee/price and disbursement structure based on the activities
they propose undertaking to provide the services requested in this call for proposals.

The ECDC reserves the right to negotiate any aspect of the proposed fees/pricing and disbursements with the
preferred Bidder and shall not be bound to the fees/pricing and disbursements submitted by any Bidder.

The Bid Fees/Prices must remain valid for a period of 90 days from date of closure of bid.

ECDC reserves the right to request the Bidder’s latest audited financial statements in order to ascertain financial
stability of the Bidder prior to award of the bid. Failure by the Bidder to provide the latest audited financial statements
may invalidate the bid.

Prices will be fixed and firm for the duration of the project.

KINDLY NOTE THAT A FAILURE TO EXPRESSLY COVER THIS IN YOUR PROPOSAL WILL RESULT IN YOU
PROPOSAL BEING REJECTED WITHOUT FURTHER CONSIDERATION

Total cost of this work will be as follows:

Monthly Requirements (Retainer)
Note: In the event that the hours/part of the hours of the retainer services are not utilised in that month ECDC
will roll over the hours not utilised to the following months. Bidder will only charge for the hours used.

Description Frequency unit Estimated Rate/hr Total
Hours per per month
month
1 Public Relations and Media Monthly Hours 60
- Media strategies and tactical
plans — development and
creative execution, Project
Based Media Campaigns
Monthly X4 releases 8
- Drafting and dissemination of a month
press releases
- Arranging media briefings Monthly X1 per 8
ensuring coverage (as and month
when needed)
- Media monitoring Daily *To quote on
Monitoring constant
media
monitoring
daily
- Analysis, evaluation and Monthly,
reporting Quarterly and
Annual
Reporting
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- Development of media
material — media
statements, media kits,
FAQs and background
information, key
messaging, etc.

Monthly

Hours

16

- Individual and organizational
profiling

- Media training

Annual

X1 a year for
20
individuals

- Speech writing support

Monthly

X2 Month

16

- Media drops

- Sourcing of guest speakers
and thought leaders (As and
when)

Monthly

X1 Month

Strategic Communications

- Support Communications
Manager in developing and
maintaining an Integrated
Communications Strategy
“bringing concepts to life”

- Support internal
communications campaigns
throughout the business for
constant alignment

- Industry research and trend
alignment

Monthly

Hours

60

Reputation and Crisis

Management

- Monitoring the media for
negative stories

- Support communications
manager in the event of a
crisis

- Proactively promoting the
client’s positive image of the
brand (content sharing,
proactive interaction etc.)

Monthly

Hours

60

Integrated Digital Marketing

- Integration and alignment
between Strategic
Communications and Digital
Strategy

- Assist to create and maintain
an effective social media and
integrated digital marketing
strategy

- Content Creation (copy editing,
writing and story board design)

- Management and growing our
social media community

Monthly

Hours

60
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- Website copywriting and
management
- Digital event production

ADHOC

Adhoc services will be used on an as and when required basis. Frequency and the number of hours are an
estimated amount based on past activities. Actual frequency and number of hours can increase/decrease. Upon
invoicing the Bidder will charge actual frequency and hours.

Graphic Design (as and when
required basis)

Frequency unit Estimated Rate Total
Hours
Events Management (as and | Monthly X4 events a | 32
when required) month
v/ Onsite support organization
events
v Ensure Corporate Identity
alignment
Audio visual services (as and | Monthly X4 services | 32
when required) a month
(8 hours per
session)
Corporate  Publications and | Monthly X6
Brochures publications
(Design and
layout of 24
pages
including
covers, A5
landscape
(redrew
tables and
graphs,
incorporating
infographics
and
illustrations
throughout)
unlimited.
(Subject to
change and
adjustment)
Translation services As and when 1 A4 Page
(Xhosa/Afrikaans/Sesotho/ required translation
English)
Monthly Hours 50

TOTAL

12 MONTHS

36 MONTHS
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NB: TOTAL FOR 36 MONTHS TO
BE CARRIED TO THE FORM OF
OFFER

Note: Expenditure on the contract will be based on the actual activities, frequency and hours.

Estimated frequency, hours and how the pricing schedule is implemented will be discussed in detail
at the compulsory briefing session .

Cnt...... Annexure F: Pricing Schedule Professional Services

Disbursements:

Disbursement i.e. traveling and accommodation will be claimed as per National Treasury Cost Containment measures
effective 01 November 2016

Note: The cost associated with services that will be required “per brief’ or “as when and required basis” will be based
on the rates as agreed upon by ECDC and the successful Service Provider( hourly rate). ECDC will require a quote
based on these rates for each task.

SIGNATURE OF BIDDER DATE
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Annexure G: BIDDER’S DISCLOSURE (SBD4)

Mandatory Requirement. Failure to complete and sign this document will result in the bid being non
responsive.

2.

PURPOSE OF THE FORM

Any person (natural or juristic) may make an offer or offers in terms of this invitation to bid. In line with the
principles of transparency, accountability, impartiality, and ethics as enshrined in the Constitution of the
Republic of South Africa and further expressed in various pieces of legislation, it is required for the bidder to

make this declaration in respect of the details required hereunder.

Where a person/s are listed in the Register for Tender Defaulters and / or the List of Restricted Suppliers, that

person will automatically be disqualified from the bid process.

Bidder’s declaration

2.1 Is the bidder, or any of its directors / trustees / shareholders / members / partners or any | Yes [ ] No []

person having a controlling interest in the enterprise, employed by the state?

2.1.

1 If so, furnish particulars of the names, individual identity numbers, and, if applicable, state employee humbers
of sole proprietor/ directors / trustees / shareholders / members/ partners or any person having a controlling

interest in the enterprise, in table below.

Full Name Identity Number

Name of State institution

2.2

Do you, or any person connected with the bidder, have a relationship with any person who'is | Yes [ ] No []

employed by the procuring institution?

e |If so, furnish particulars:

2.3

Does the bidder or any of its directors / trustees / shareholders / members / partners or any | Yes [] No []
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person having a controlling interest in the enterprise have any interest in any other related
enterprise whether or not they are bidding for this contract?

e If so, furnish particulars:

3. DECLARATION

I, the undersigned, (NAME)........ouirii i e e e in submitting the
accompanying bid, do hereby make the following statements that | certify to be true and complete in every
respect:

51 I have read and | understand the contents of this disclosure;

5.2 I understand that the accompanying bid will be disqualified if this disclosure is found not to be true and

complete in every respect;

55 The bidder has arrived at the accompanying bid independently from, and without consultation, communication,
agreement or arrangement with any competitor. However, communication between partners in a joint venture
or consortium?® will not be construed as collusive bidding.

54 In addition, there have been no consultations, communications, agreements or arrangements with any
competitor regarding the quality, quantity, specifications, prices, including methods, factors or formulas used
to calculate prices, market allocation, the intention or decision to submit or not to submit the bid, bidding with
the intention not to win the bid and conditions or delivery particulars of the products or services to which this
bid invitation relates.

5.4 The terms of the accompanying bid have not been, and will not be, disclosed by the bidder, directly or
indirectly, to any competitor, prior to the date and time of the official bid opening or of the awarding of the
contract.

55 There have been no consultations, communications, agreements or arrangements made by the bidder with
any official of the procuring institution in relation to this procurement process prior to and during the bidding
process except to provide clarification on the bid submitted where so required by the institution; and the bidder
was not involved in the drafting of the specifications or terms of reference for this bid.

3.6 | am aware that, in addition, and without prejudice to any other remedy provided to combat any restrictive
practices related to bids and contracts, bids that are suspicious will be reported to the Competition Commission
for investigation and possible imposition of administrative penalties in terms of section 59 of the Competition Act
No 89 of 1998 and or may be reported to the National Prosecuting Authority (NPA) for criminal investigation and
or may be restricted from conducting business with the public sector for a period not exceeding ten (10) years
in terms of the Prevention and Combating of Corrupt Activities Act No 12 of 2004 or any other applicable
legislation.

1 Joint venture or Consortium means an association of persons for the purpose of combining their expertise, property,
capital, efforts, skill and knowledge in an activity for the execution of a contract.
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| CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS 1, 2 and 5 ABOVE IS CORRECT.
| ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT AGAINST ME IN TERMS OF PARAGRAPH 6
OF PFMA SCM INSTRUCTION 05 OF 2021/22 ON PREVENTING AND COMBATING ABUSE IN THE

SUPPLY CHAIN MANAGEMENT SYSTEM SHOULD THIS DECLARATION PROVE TO BE FALSE.

Signature Date

Position Name of bidder
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ANNEXURE H: STATEMENT OF CONSENT TO DATA PROCESSING

10.

In terms of the provisions of the Protection of Personal Information Act, 2013 (Act No. 4 of 2013)

I, (full names of the client/applicant),

Identitynumber (“the applicant”)

do hereby grant my consent to the Eastern Cape Development Corporation (“the ECDC”) and its appointed
processor to process my personal data for the purpose of any or all of the undermentioned actions, being the
legitimate reasons for processing and/or using my personal data.

| accept that my personal information will only be utilized for the purposes it was collected, that the information
will only be retained for as long as is necessary and required by law, and that | have the right to view such
information at any time, as well as requested correction or deletion of my personal information held by the
ECDC.

| am aware that | may withdraw my consent at any time by using the relevant Data Subject Consent
Withdrawal Form.

I herewith consent to the ECDC official / staff member / employee or agent collecting and having access to my
personal information.

| expressly consent to the ECDC official / staff member / employee or agent to collect and process this
information for the purpose of considering my application for funding / leasing / employment
alternatively for considering our bid document.

| expressly consent to the ECDC or its official / staff member / employee or agent having access to my
personal information contained in my application for lease, employment, funding, my bid document or any
other administrative document required by the ECDC for processing.

| expressly consent to the ECDC or its official / staff member / employee or agent using my personal
information to communicate with me in person / via telephone / email / video call / fax / WhatsApp / any form
of social media.

| expressly consent that the ECDC or its official / staff member / employee or agent may discuss any of my
personal information with any of its officials / staff members / employees or agents that may at any stage of
my application be involved in considering same and forward any such information to any ECDC relevant
committee or forum.

| expressly consent to the ECDC or its official / staff member / employee or agent handing over any
outstanding accounts to debt collection third parties (applicable to properties/development finance
and business support unit).

| expressly consent to the ECDC or its official / staff member / employee or agent handing over my personal
information for purposes of verification of my credit profile or record, references or any purpose required in
terms of the law.

SIGNATURE of the
DELEGATED AUTHORITY

DATE
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Annexure I: SBD 6.1 Preference Point Claim in terms of the Preferential Procurement Regulations 2022

SBD 6.1: Complete in full and sign

This preference form must form part of all tenders invited. It contains general information and serves as a claim form
for preference points for specific goals.

NB: BEFORE COMPLETING THIS FORM, TENDERERS MUST STUDY THE GENERAL CONDITIONS,
DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF THE TENDER AND PREFERENTIAL
PROCUREMENT REGULATIONS, 2022

4 GENERAL CONDITIONS
4.1 The following preference point systems are applicable to invitations to tender:

- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all applicable taxes
included); and

- the 90/10 system for requirements with a Rand value above R50 000 000 (all applicable taxes
included).

4.2 Principle applicable for this tender /quotation is:

a) The applicable preference point system for this tender is the 80/20 preference point system.

4.3 Points for this tender shall be awarded for:
(a) Price; and

(b) Specific Goals.

4.4 The maximum points for this tender are allocated as follows:

CRITERIA APPLICABLE APPLICABLE
POINTS POINTS
Allocation where the Allocation where the lowest
lowest Bidder is between Bidder is between R1 000
R100 000 and R1 000 000 000 and R50 000 000
a) Price 80 80
b) Specific Goals
e 51% and above black owned enterprise 10
e Eastern Cape Based Supplier 12 05
e 51% women owned enterprises 4 03
e 51% youth owned enterprises 4 02
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Total points for Price and SPECIFIC GOALS 100 100

4.5 Failure on the part of a tenderer to submit proof or documentation required in terms of this tender to
claim points for specific goals with the tender, will be interpreted to mean that preference points for
specific goals are not claimed.

4.6 The organ of state reserves the right to require of a tenderer, either before a tender is adjudicated or at
any time subsequently, to substantiate any claim regarding preferences, in any manner required by the
organ of state.

5 DEFINITIONS

@)

(b)
(©)
(d)

(e)

“tender” means a written offer in the form determined by an organ of state in response to an invitation to
provide goods or services through price quotations, competitive tendering process or any other method
envisaged in legislation;

“price” means an amount of money tendered for goods or services, and includes all applicable taxes

less all unconditional discounts;

“rand value” means the total estimated value of a contract in Rand, calculated at the time of bid invitation, and
includes all applicable taxes;

“tender for income-generating contracts” means a written offer in the form determined by an organ of state
in response to an invitation for the origination of income-generating contracts through any method envisaged in
legislation that will result in a legal agreement between the organ of state and a third party that produces revenue
for the organ of state, and includes, but is not limited to, leasing and disposal of assets and concession contracts,
excluding direct sales and disposal of assets through public auctions; and

“the Act” means the Preferential Procurement Policy Framework Act, 2000 (Act No. 5 of 2000).

6 FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES

3.1

POINTS AWARDED FOR PRICE

3.1.1 THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10
Ps = 80 (1 - 22 or Ps =90 (1 - Z-rmint)
Where
Ps = Points scored for price of tender under consideration
Pt = Price of tender under consideration
Pmin = Price of lowest acceptable tender
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3.2.

3.2.1.

Where

4.1.

4.2.

FORMULAE FOR DISPOSAL OR LEASING OF STATE ASSETS AND INCOME GENERATING
PROCUREMENT

POINTS AWARDED FOR PRICE

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10

Pt—-Pmaxi} Pt-Pmaxi’
Ps=80(1+—:...:) or Ps=90(1+—)
Pmax:.: Pmax
Ps = Points scored for price of tender under consideration

Pt Price of tender under consideration

Pmax = Price of highest acceptable tender

POINTS AWARDED FOR SPECIFIC GOALS

In terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement Regulations, preference points
must be awarded for specific goals stated in the tender. For the purposes of this tender the tenderer will be
allocated points based on the goals stated in table 1 below as may be supported by proof/ documentation
stated in the conditions of this tender:

In cases where organs of state intend to use Regulation 3(2) of the Regulations, which states that, if it is
unclear whether the 80/20 or 90/10 preference point system applies, an organ of state must, in the tender
documents, stipulate in the case of—

(8 an invitation for tender for income-generating contracts, that either the 80/20 or 90/10 preference
point system will apply and that the highest acceptable tender will be used to determine the
applicable preference point system; or

(b) any other invitation for tender, that either the 80/20 or 90/10 preference point system will apply and
that the lowest acceptable tender will be used to determine the applicable preference point system,
then the organ of state must indicate the points allocated for specific goals for both the 90/10 and 80/20

preference point system.

Table 1: Specific goals for the tender and points claimed are indicated per the table below.

(Note to organs of state: Where either the 90/10 or 80/20 preference point system is applicable, corresponding
points must also be indicated as such.

Note to tenderers: The tenderer must indicate how they claim points for each preference point system.)
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The specific goals allocated
points in terms of this tender

APPLICABLE
POINTS

Allocation where the

lowest Bidder is
between R100 000
and R1 000 000

APPLICABLE
POINTS

Allocation where the
lowest Bidder is
between R1 000 000
and R50 000 000

Number of points
claimed

Allocation where
the lowest Bidder
is between
R100 000 and
R1 000 000 (To be

Number of points
claimed (80/20
system)

Allocation where the
lowest Bidder is
between R1 000 000
and R50 000 000 (To

completed by the
Tenderer)

be completed by the
tenderer)

a) Price

b) Specific Goals

e  51% and above black 10
owned enterprise

e  Eastern Cape Based 12 05
Supplier

. 51% women owned 04 03

enterprises

e  51% youth owned 04 02
enterprises

Total points for Price and
SPECIFIC GOALS

100 100

DECLARATION WITH REGARD TO COMPANY/FIRM

4.3. Name of COMPANY/fIMM. ... e
4.4, Company registration NUMDET: ... . e
4.5. TYPE OF COMPANY/ FIRM

0 Partnership/Joint Venture / Consortium

0 One-person business/sole propriety
0 Close corporation
[ Public Company
[ Personal Liability Company
0 (Pty) Limited
0 Non-Profit Company
0 State Owned Company
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[TICK APPLICABLE BOX]

4.6. I, the undersigned, who is duly authorised to do so on behalf of the company/firm, certify that the points
claimed, based on the specific goals as advised in the tender, qualifies the company/ firm for the
preference(s) shown and | acknowledge that:

i) The information furnished is true and correct;

if) The preference points claimed are in accordance with the General Conditions as indicated in paragraph
1 of this form;

iii) In the event of a contract being awarded as a result of points claimed as shown in paragraphs 1.4 and
4.2, the contractor may be required to furnish documentary proof to the satisfaction of the organ of state
that the claims are correct;

iv) If the specific goals have been claimed or obtained on a fraudulent basis or any of the conditions of
contract have not been fulfilled, the organ of state may, in addition to any other remedy it may have —

(@)
(b)

(©

(d)

(e)

disqualify the person from the tendering process;

recover costs, losses or damages it has incurred or suffered as a result of that person’s
conduct;

cancel the contract and claim any damages which it has suffered as a result of having
to make less favourable arrangements due to such cancellation;

recommend that the tenderer or contractor, its shareholders and directors, or only the
shareholders and directors who acted on a fraudulent basis, be restricted from
obtaining business from any organ of state for a period not exceeding 10 years, after
the audi alteram partem (hear the other side) rule has been applied; and

forward the matter for criminal prosecution, if deemed necessary.

DATE:

SURNAME AND NAME: e

SIGNATURE(S) OF TENDERER(S)

PROVISION OF MEDIA RELATIONS MANAGEMENT FOR EASTERN CAPE DEVELOPMENT CORPORATION (ECDC) FOR
THE PERIOD OF THREE (3) YEARS

Page 13 of 15



DECLARATION WITH REGARD TO COMPANY/FIRM

4.7. Name of COmMPaNY/firM. ... ..o
4.8. Company registration NUMDbEr: ...,
4.9, TYPE OF COMPANY/ FIRM

| Partnership/Joint Venture / Consortium

0 One-person business/sole propriety

0 Close corporation

0 Public Company

0 Personal Liability Company

O (Pty) Limited

O Non-Profit Company

0 State Owned Company

I, the undersigned, who is duly authorised to do so on behalf of the company/firm, certify that the points
claimed, based on the specific goals as advised in the tender, qualifies the company/ firm for the preference(s)
shown and | acknowledge that:

4.10.

v) The information furnished is true and correct;

vi) The preference points claimed are in accordance with the General Conditions as indicated in paragraph
1 of this form;

vii) In the event of a contract being awarded as a result of points claimed as shown in paragraphs 1.4 and
4.2, the contractor may be required to furnish documentary proof to the satisfaction of the organ of state
that the claims are correct;

viii) If the specific goals have been claimed or obtained on a fraudulent basis or any of the conditions of
contract have not been fulfilled, the organ of state may, in addition to any other remedy it may have —

()  disqualify the person from the tendering process;

(g) recover costs, losses or damages it has incurred or suffered as a result of that person’s
conduct;

(h)  cancel the contract and claim any damages which it has suffered as a result of having to
make less favourable arrangements due to such cancellation;

0] recommend that the tenderer or contractor, its shareholders and directors, or only the
shareholders and directors who acted on a fraudulent basis, be restricted from obtaining
business from any organ of state for a period not exceeding 10 years, after the audi
alteram partem (hear the other side) rule has been applied; and

()  forward the matter for criminal prosecution, if deemed necessary.

SURNAME AND NAME: e

DATE:
ADDRESS:
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National Treasury General Conditions of Contract will apply
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